
KCTC Survey Administration Training

2025-2026



What is the KCTC?
Built on a prevention framework, data helps:

• Track trends

• Provide anonymous platform for student voice  

• Apply for programs that benefit students

• Support healthy youth development

• Positively impact academic success

• Inform strategic planning



General Info

Same admin timing 
as last year

• Recommendation: 
Proctor by mid-
January

• No deadline 
extensions (sorry)



Training
Roadmap

• Admin 
overview

• Tech support

• Survey 
review

kctcdata.org/school-
administrators

https://kctcdata.org/school-administrators
https://kctcdata.org/school-administrators
https://kctcdata.org/school-administrators
https://kctcdata.org/school-administrators


Register
(including optional modules)

Depression / Suicide Family Domain

Demographics for 
Sexual Orientation

Demographics for 
Gender Identity

kctcdata.org/register

https://kctcdata.org/register
https://kctcdata.org/register


kctcdata.org/consent

http://kctcdata.org/consent​
http://kctcdata.org/consent​


2022 Legislation 
Reminders

Provide copy of survey via 
this link on your website...

For additional information, please refer to your local Student Privacy Policy, Kansas Association of School 
Boards (KASB) resources for IDAE-3, and the Kansas State Department of Education (KSDE). June 2022

kctcdata.org/families/view-the-survey

...and include optional modules



2022 Legislation 
Reminders

• 4-month consent window

o  TIP: Collect consent during enrollment

•  Separate consent

For additional information, please refer to your local Student Privacy Policy, Kansas Association of School 
Boards (KASB) resources for IDAE-3, and the Kansas State Department of Education (KSDE). June 2022



Guardian Consent Items

•  Guardian Informed 
 Consent

•  Guardian Consent
 Signature Page 

kctcdata.org/consent

http://kctcdata.org/consent​
http://kctcdata.org/consent​


Guardians must check Yes within 4 months

Students may NOT 
participate if:

• Guardian selected  
No, returned a 
blank page, or 
didn't return page

• Consent collected 
> 4 months before 
proctor

NAME

NAME DATE

NAME

kctcdata.org/consent

http://kctcdata.org/consent​
http://kctcdata.org/consent​


kctcdata.org/consent

http://kctcdata.org/consent​
http://kctcdata.org/consent​


Consent Example

• Consent:
May 24

• Proctor 
by Sept. 24

kctcdata.org/consent

http://kctcdata.org/consent​
http://kctcdata.org/consent​


Kctcdata.org/test-share

http://kctcdata.org/test-share
http://kctcdata.org/test-share
http://kctcdata.org/test-share
http://kctcdata.org/test-share


Test Survey Link

1.  Ask IT to whitelist:

• KCTC Wildcard: *kctcdata.org*

• Survey Link:

https://surveys.kctcdata.org/s3/studentsurvey2025

2.  Test the survey link

Kctcdata.org/test-share

http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​


Send Details to Proctors

1. Spreadsheet with 
Guardian Consent results

2. Email/letter with other 
district details

Kctcdata.org/test-share

http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​
http://Kctcdata.org/test-share​


Kctcdata.org/proctor

https://kctcdata.org/proctor
https://kctcdata.org/proctor


surveys.kctcdata.org/s3/studentsurvey2026



Pre-Proctor To-Dos

1. Lesson Plan

2. Set up classroom

3. Prepare for 
accessibility

Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor
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Low Vision Mode on

Low Vision Mode off
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• JAWS

• NVDA

• VoiceOver

• Focus 40 braille

Compatible screen 
reader technology

Audio: Google Extension Read Aloud

kctcdata.org/proctor



Day of Survey

• See pdf with QR code, or
• Write link on board

Share survey link

surveys.kctcdata.org/s3/studentsurvey2026

•  Platform for student voice  
• Programs benefit students

Explain survey purpose

http://surveys.kctcdata.org/s3/studentsurvey2026
http://surveys.kctcdata.org/s3/studentsurvey2026
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Review instructions

Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Important Reminders

•  The survey is voluntary
o  Student-informed consent
o  Students may stop 

 anytime or skip questions

•  Anonymous responses

Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Kctcdata.org/proctor
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Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Demographic Question

•  School District

•  Grade

•  Building

•  County

Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Schools are listed by: 

Kctcdata.org/proctor

1. Public school
USD #, then

2. Private school 
name

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Let's Take It 
from the Top!

surveys.kctcdata.org/s3/studentsurvey2026

https://surveys.kctcdata.org/s3/studentsurvey2026
https://surveys.kctcdata.org/s3/studentsurvey2026


Final Tasks

•  3-5 minute warning

•  Skip to the end

•  Make sure surveys are
 submitted

Kctcdata.org/proctor

http://kctcdata.org/proctor
http://kctcdata.org/proctor


Kctcdata.org/school-administrators
Direct link to 4-step 
administration process
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